
 

 

SIT Internal 

Instructions on the submission of copying records 
 

1. Click on either of the links above -> Periodicals OR Non-Periodicals. 
  

2. Next, at the respective forms, click on “New” -> “Item” to display the form. 

  
  

3. Fill up all details required in the form and click “Save” at the end of the form. 

 


